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	The LWV is a nonpartisan organization and conducts all forums in a manner that does not favor one candidate or one party over another.  Participating candidates receive the same information and are allotted the same amount of time for remarks and responses to questions.
	LWV Chattanooga hosts forums for candidates running for local and state offices whose districts are all or partially in the City of Chattanooga or Hamilton County.  All forums are conducted in a panel format.

Guidelines for Candidate Forums
A.  Forum Preparation and Invitations.
	1. All candidates in a given race will be invited to participate. Some forums may be limited to candidates in one district and race, others may be held for candidates in multiple districts and races within an election cycle.
	2. The forum will be scheduled with the goal of maximizing the number of candidates who can participate. Once a date is selected, all candidates will be notified by invitation.
	3. The invitation to a candidate shall include: the date, location, and time of the forum; the names of all known partners; a copy of this policy; the name, address, email address and telephone number of the coordinator, who is the person to whom the candidate should respond; and a suggested date by which the candidate should respond.  Any additional details will be provided to participating candidates within a reasonable time prior to the forum.
	4. An event will proceed if two or more candidates accept the invitation, PROVIDED that not all accepting candidates represent the same political party as recognized under Tennessee law.  [An exception exists if the forum is for a primary race.] The accepting candidates need not be running in the same district or race.  Because candidates running as Independents are not recognized in Tennessee as being part of a registered party, their participation does not negate the requirement that two or more candidates be from different parties recognized by TN law, those being the Republican and Democratic parties. 
	5. The forum may be publicized without giving specific names of candidate attendees.  But once two or more candidates from different parties have replied to the invitation in the affirmative, the names of those responding may be included in any publicity about the event.  On the date of the event and thereafter, any public announcement about the event may include the names of the candidates who accepted the invitation, and the names of the candidates who declined to attend or did not respond.  Comment beyond failure to attend or respond, other than reasons given by candidates, is prohibited.
	6. Candidates are expected to honor their commitment to participate. If a candidate withdraws, he or she is asked to contact the coordinator as soon as possible. The candidate’s absence and the reason for withdrawal, if any, shall be announced by the moderator at the beginning of the forum.

B. Conduct During the Forum.
	1. Moderator: The Moderator will read aloud the procedures at the beginning of the forum and ensure adherence throughout. The Moderator will recognize the candidates for opening and closing remarks and shall ask all questions, reversing the order of candidate responses for each separate question.  Candidates will not receive any advance notice of the questions to be asked.
	2. Timekeeper: Timekeepers will monitor adherence to established time limits for candidate introductory and closing remarks as well as responses to questions.  Times will vary depending on the number of candidate participants and the total time allotted to the event.
	3. Candidate Participation: Candidates should focus on issues raised by the questions, limit their responses to the time allotted, and avoid specifically referring to other candidates. If, in the judgment of the Moderator, specific reference is made to another candidate, the Moderator may award a brief response time to that other candidate.
	4. Audience Participation: The audience is encouraged to submit questions online for the candidates prior to the forum at an online location to be identified in event publicity.  Any additional audience participation may vary depending on the number of candidates and the time available for the overall event.  The audience is encouraged to refrain from responding to candidates audibly, as such behavior operates to delay the event and lengthen the overall time.
	5. ALL PARTICIPANTS are expected to behave in a peaceful manner, respectful of the rights of others to hear and be heard.
 	6. Candidate Campaign Materials: No campaign materials may be displayed during the forum.  Campaign materials may be made available after the closing of the forum.
	7. Media and Press Coverage: Candidate forums may be live streamed on Facebook.  If an event is to be live streamed, all candidates will receive notice of this fact 30 days prior to the event.  Media journalists are invited to attend candidate events for purposes of filming and to conduct interviews.
